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Welcome!
Congratulations on being elected President of your MRTA Unit! You may be wondering
where do I go from here? Who is here to help me? What do I do first? The MRTA state office
has put together the following information in an attempt to help guide you down the path
of Unit Presidency as well as provide helpful tips along the way and even a little inspiration,
we hope!
So join us as we explore what MRTA is, our history, our goals and vision and why you are so
important to help us achieve them!
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What is MRTA?
MRTA is a not-for-profit 501(c)(4) organization. MRTA was organized in 1960 and is the only organization
where the Missouri public education retiree is the #1 priority! MRTA is independent, nonpartisan, and does
not endorse candidates.
MRTA works through a grassroots approach to lobbying and with membership in the Association! “Strength
in Numbers” is our key to success! We rely on our members to make phone calls, email, write, and visit their
legislators! We also take this approach to membership! We need each and every member to spread the word
about MRTA! It is through our Local Units and members that we see the most success in all facets of the organization.
MRTA is the statewide organization that is the umbrella over 148 Local Units throughout Missouri. We provide
assistance to MRTA Units in many ways. This booklet will tell you all about the resources available to you. As
stated earlier, MRTA is a grassroots organization; we need our MRTA Units and our MRTA Units need us!
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MRTA 3030 Dupont Circle, Jefferson City, MO 65109 - 1-877-366-6782 - www.mrta.org

Missouri Retired Teachers Association
and Public School Personnel

WHO WE ARE
By MRTA Executive Director Jim Kreider

Who we are...
1. MRTA is a 501(c)(4) not-for-profit corporation with a statewide mission to serve ALL
education retirees whether MRTA members or not.
2. MRTA was organized in 1960 and is an association of certified and noncertified education
retirees numbering over 26,000 members. MRTA has been and remains a major player
in establishing Missouri’s educational pension system as one of the nation’s best.
3. MRTA is comprised of all classes of education employees from superintendents to
principals, to support staff, to MNEA, MSTA, AFT of Missouri; as well as all other education
employees. This provides MRTA with statewide influence with either political party.
What we do...
1. MRTA’s number one priority is promoting and preserving your education pension
program and benefits.
2. MRTA protects and advocates for educator pension benefits.
MRTA is your
3. MRTA actively works with government for beneficial legislation and
pension watchdog!
educates legislators on retiree issues.
4. MRTA educates public education employees - Active and Retired on their pension system and pension benefits.
5. MRTA provides a wide range of member benefits - everything from
classroom liability insurance to travel discounts.
What we do not do...
1. MRTA is nonpartisan and does not endorse candidates.
2. MRTA is not affiliated with any other education association. We are independent.
3. MRTA is not in competition with any other association. We are open to all.
Missouri Retired Teachers Association and Public School Personnel Membership Form
Annual MRTA Membership........................$35/1 Year OR $105/3 Years
New Membership
Renewal of Membership

Retired Teachers/Administrators
Retired Support Staff

Associate Membership.....................................................................$15
(Anyone who is not currently drawing a public school
retirement benefit.)

Name______________________________________________________________________________ Birth Date______________________
Street, City, State, Zip_________________________________________________________________________________________________
Email Address____________________________________________________ Phone (________) ___________________________________
School District Retired From______________________________________Local MRTA Unit (if known)_______________________________
You may join MRTA
Pay by Credit/Debit Card:
Visa
MasterCard
Discover
securely online at
Make check payable to: MRTA
www.mrta.org
3030 DuPont Circle
Card Number ___ ___ ___ ___ - ___ ___ ___ ___ - ___ ___ ___ ___ - ___ ___ ___ ___
or
call the office at
Jefferson City, MO 65109
1-877-366-6782
Name on Card__________________________________ Exp. Date ___________
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MRTA HISTORY
BRIEF HISTORICAL BACKGROUND OF EDUCATION IN MISSOURI
DEVELOPMENT OF THE PUBLIC SCHOOL RETIREMENT SYSTEM AND
MISSOURI RETIRED TEACHERS ASSOCIATION
1960–2003 Author Unknown
2003-Present by Jim Kreider, Executive Director, MRTA

We need to look back at MRTA history to see how far we’ve come. For 41 years, the only source of funds for Missouri
schools as a territory and as a state was from the Federal Grant through a land grant (no deed, no patent). Much work
went on to even get that grant. One example: In 1804, Mr. Thomas Reddick from St. Louis rode horseback to Washington
D.C. (at his own expense) to plead for passage of the Act granting land for schools.
And it was 52 years before local funds could be levied for schools. Then, for 70 years (1887 to 1956) only 1/3 of the
ordinary revenue was used for schools.
So much background and work has been done on the development of education for schools of Missouri. During the
great depression, teachers sometimes were not paid for the last two months of school.
A Few Highlights:
The development and adoption of the fourth Missouri Constitution in 1945 was very important to education. A
significant change was the establishment of an appointed State Board of Education which was then given the power to
appoint a Commissioner of Education.
Superintendent Hubert Wheeler of Marshall, Missouri, was appointed the first Commissioner of Education. The
maximum salary was $5,000. Consolidation of schools was implemented during his leadership in 1949. As a result of
this reorganization, the County Superintendent of Schools was abolished.
Many improvements in education have been made. State aid became available. The foundation program and cigarette
tax were of much benefit to education, with the funding formula being increased several times.
Special Education became an area of need. For the handicapped, area schools for the trainable were established in
1957. Important programs for all handicapped, including home instruction and transportation, were attained in 1959.
Programs for the emotionally disturbed came in 1968 and compensatory education in 1969.
Beginning of the PSRS of Missouri
August 7, 1945 -The Public School Retirement Act of Missouri became effective after approval of the legislation and
signed by Governor Forrest C. Donnell.
July 1, 1946 - The PSRS of Missouri was created. Missouri was the 47th state to adopt legislation leading to a State
teachers’ retirement system.
Mr. Everett Keith was instrumental in setting up the PSRS system. Teachers were permitted to vote at that time whether
to receive Social Security or straight retirement. They voted to receive straight retirement.
August 1, 1947 - The first benefit check in the amount of $31.45 was issued to 75-year-old Benjamin Rea of Buffalo, MO.
October 13, 1965 - The forerunner of PEERS, the Non-Teacher School employee Retirement System of Missouri (NTRS)
was created with the adoption of HB 88.
MRTA History
Many retired teacher groups had organized over the state. The Missouri Retired Teachers Association and Public School
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MRTA HISTORY
Personnel was organized in December 1960 by a group of eleven retired teachers meeting in Jefferson City, Missouri at
the Governor Hotel. The five school system areas represented were St. Louis City, St. Louis County, Columbia, Lebanon
and Springfield.
Mr. Thomas Babb, a retired teacher from Springfield was elected president.
•
•
•

Constitution was drawn and approved by the initial members.
Dues were established at $1 a year due January 1st.
A question arose, “Should we be bonded???”

In 1964, Mr. Babb was appointed the National Retired Teachers Association Director of Missouri. Dr. Ethel Andrus was
the President of the NRTA at the time. A quote from Dr. Andrus, “Do something outside yourself. Make life richer by your
efforts and ideas. As teachers, we have the most marvelous experience in the world.”
Minutes of the March 1962 State Meeting showed 2,549 retired teachers in Missouri. This did not include St. Louis and
Kansas City. MRTA membership at the time showed 649 members.
In 1972, a very important legislative change was made in that final average salary would be determined on the basis of
total earnings for the five consecutive years instead of 10 consecutive years.
In 1980, MRTA was incorporated as a 501(c)(4) not-for-profit corporation.
MRTA is Missouri’s largest and only Education Association where the Public School Retiree is the #1 priority.
Our motto is: “To Serve, Not to be Served.”
MRTA is an affiliate of NRTA (National Retired Teachers Association, AARPs Education Community).
SINCE 1975-MRTA HAS BEEN INSTRUMENTAL IN PASSING THE FOLLOWING:
1975 - First COLA (Cost of Living Adjustment). Retirees and beneficiaries of PSRS of Missouri who retired prior to 9/1/72
received an increase in benefits amounting to 2% per year.
1980 - Increased the maximum annual COLA from 2% to 4%.
1981 - MRTA supported legislation which gave COLA to certain persons receiving benefits from the Kansas City and St.
Louis Retirement Systems.
1983 - A very important passage of legislation made it possible for retired teacher members and retired members of
the non-teacher employees to vote for members of the Board of Trustees of the Public School Retirement System/Public
Education Employee Retirement System of Missouri.
1984 - COLA ceiling raised from 24% to 32% for members of PSRS.
1986 - Increased lifetime COLA from 32% to 40% for retired members of the PSRS of Missouri.
1987 - Retirement benefit of $300 per month by PSRS of Missouri if member had 20 years of creditable service. Teacher
retirees have a right to participate in health insurance.
1989 - Increased lifetime COLA from 49% to 52% for teacher retirees.$300 minimum Regular Retirement benefit for at
least 20 years of credit.
1990 - Increased the monthly minimum to $600 per month with a minimum of 20 years of service, and increased the lifetime
COLA cap from 52% to 56%. Also increased the lifetime COLA for non-teacher retirees from 32% to 44%.
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MRTA HISTORY
1991 - Annual COLA cap increased to 5%. $600 minimum Regular Retirement benefit for at least 20 years of credit. Full
formula factor used for members at least age 55 with at least 25 years of credit. Survivor benefit payments increased.
1992 - Sponsored Retired Teachers Day which is celebrated the 2nd Wednesday in June. Legislation was also passed to
change the COLA increase from 56% to 65% for members of PSRS effective 1995.
1993 - Pop-Up Provision for PSRS and improvements for non-teacher retirees: age 55 and 25 years and out, COLA
from 4%-5%, and lifetime COLA increased from 44% to 56%, and improvements in Kansas City and St. Louis retirement
systems.
1994 - $800 per month for teachers with 25 years of creditable service. Full formula factor increased to 65% to become
effective January 1995. Part-time or temporary substitute hours allowed for retirees increased to 550.
1995 - 25 and out modified formula factors initiated through July 1, 1998. $600 minimum Regular Retirement benefit
for at least 15 years of credit. $800 minimum Regular Retirement benefit for at least 20 years of credit. $1000 minimum
Regular Retirement benefit for at least 25 years of credit. $1100 minimum Regular Retirement benefit for at least 30
years of credit. $2 times years of credit (maximum $60) increase for all retirees. Joint and Survivor Options revised and
Term Certain Options initiated.
1996 - Increased lifetime COLA cap to 75% for PSRS, removed the $24,000 salary cap for supplemental benefits, and
increased minimum benefits for 30-year PSRS members to $1,200. Supported amendments to St. Louis Retirement
System.
1997 - Changed retiree payment date to last working day of the month.
1998 - A Coalition was formed made up of the following groups: MRTA, NEA, MSTA, MAAS, MAESP, MASSP, AFT, and MACC.
An actuarial study was made. Legislation provided 8.7% increase to all teacher retirees and beneficiaries. Increased nonteacher lifetime COLA from 65% to 75%. Full formula factor increased to 2.5%. 25 and out window extended through
July 1, 2000. 25 and out formula factors increased.
1999 - Legislation provided monthly benefit of $5 times the number of years of service to those who retired prior to July
1, 1999, and created a new $5,000 death benefit. Also provided a 7.4% increase for non-teacher retirees. Final Average
Salary changed to 3 years. Rule of 80 implemented. $5000 death benefit implemented. $5 times years of credit increase
for all retirees. Survivor benefit payments increased. 50% earnings limitation included for working after retirement.
Special vesting initiated for a retiree with one year of credit.
2000 - Legislation passed which included a 3.5% increase in retirement benefits for all teacher retirees and beneficiaries
and increased the COLA from 75% to 80%. Also provided a 3.4% increase for all non-teacher retirees. 25 & out window
extended through July 1, 2003. Lifetime COLA cap increased to 80%. COLA effective on 3rd January after retirement. An
important change for MRTA was the appointment of delegates and delegate assembly for the annual fall meeting. Each
region elected its own vice president.
2001 - COLA effective on 2nd January after retirement. Formula factor of 2.55% initiated if at least 31 years of credit
through June 30, 2008. $3 times years of credit increase for all retirees.
2003 – Partial Lump Sum Option (PLSO) initiated. 10.5% teacher contribution floor enacted meaning no retirement
increases until teacher contributions are back to 10.5% or less.
2005 - 2.55% formula extended through July 1, 2008. 25 & out window extended through July 1, 2008. MRTA supported
the name change of the NTRS to Public Education Employees Retirement System (PEERS).
2007 - 25 and out window extended through July 1, 2013. 2.55% formula factor extended through July 1, 2013. MRTA
sponsored “SPIKING” regulation was enacted limiting Final Average Salary (FAS) to no more than 10% per year for the
last three years of employment.

8

MRTA Unit President Handbook

MRTA HISTORY
2007 - MAJOR LEGISLATION: MRTA sponsored Missouri income tax exemptions for education retirees. HB 444 had a
six year phase in exempting 100% of $32,500 of retirement income per person. Also MRTA sponsored
100% tax deduction for education retirees of Long Term Care Insurance premiums and 100% deduction
of any out-of-pocket health insurance premiums. Also Final Average Salary (FAS) was regulated.
2010 – MRTA defeated the language of SB 1050 at three different times and once being in a special
session of the Legislature. MRTA delivered over 200 MRTA members to the House Retirement
Committee hearing in opposition to SB 1050. SB 1050, sponsored by Senator Jason Crowell(R - Cape
Girardeau), proposed the creation of a State Investment Board/Company combining all public pension
systems. This was a STATE TAKEOVER of Education’s $30-plus billion funds!
2011 – MRTA defeated a proposal to put Educators into a 401K type retirement system.
2012 – MRTA defeated SB 842, a proposal to take away the decision process of the PSRS/PEERS Board of Trustees and
put it in the hands of the Legislature.
2013 – MRTA organized a signature petition campaign to stop the passage of four Senate Bills (SB 221, SB 475, SB476,
and SB 477)introduced by Senator Lamping (R - St. Louis County). In 12 days, over 30,000 signatures were collected and
delivered to the Senate Pensions Committee. These bills never came to a vote because of the orchestrated efforts of
MRTA.
2014 – MRTA initiated a Call to Action encouraging members to contact their State Representatives to vote “No” on
HCS SCS SB 672, with an amendment requiring PSRS/PEERS to invest 2% to 5% of their assets in a venture capital firm
that is organized or incorporated in Missouri or has its principal place of business in Missouri. MRTA was instrumental
in defeating Amendment 3. Amendment 3 was a ballot initiative removing tenure and connecting teacher pay to
standardized testing.
OTHER HISTORIC EVENTS AT MRTA
2001 - The MRTA Board of Directors decided to form a tax deductible corporation, 501(c)(3), called the Missouri Retired
Teachers Foundation (MRTF). This charitable corporation is the fundraising arm of MRTA.
2003 - MRTA employed the first full-time Executive Director at MRTA, Mr. Jim Kreider, former Speaker of the House from
Nixa, Missouri.
2004 - MRTA Board of Directors decided to move the MRTA office from Columbia, MO, to Jefferson City, MO home of the
state capitol and the PSRS/PEERS retirement system.
2005 - MRTA and MRTF purchased property in a prime location for a future permanent office facility.
2006 - The MRTA Board of Directors decided to build the new permanent office facility.
2008 - MRTA elected the first PEERS retiree or support staff retiree as MRTA President, Maggie Elder of St Joseph, Missouri.
2009 – MRTA/MRTF moved into the permanent new office facility.
2010 MRTA celebrated its 50th birthday!
2012 – Mortgage on Office Facility paid in full. Mortgage Burning Ceremony held at 2012 Annual Meeting.
2012 – In honor of his leadership and major fundraising efforts and by Proclamation of the MRTA and MRTF Board of
Directors, the classroom center in the new office facility was officially named The Jim Kreider Classroom and Learning
Center during the September 12, 2012 Annual Meeting in Jefferson City, Missouri.
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2014 – MRTA members donated over $100,000 in fundraising campaign to install an elevator in the MRTA-MRTF Office
Facility. Official installation completed June 2014.
Revised December 2014

MRTA Mission
The vision of Missouri Retired Teachers Association and Public School Personnel (MRTA) is to promote and
protect pensions, programs, and benefits of all public school personnel in retirement.

MRTA Vision
The mission of Missouri Retired Teachers Association and Public School Personnel (MRTA) is to grow membership and work actively with government and its entities so that all public school personnel will be secure
economically, socially, and professionally in retirement.

MRTA Moto
“To Serve, Not To Be Served.”
Updated September 2016

10

MRTA Unit President Handbook

MRTA Organizational Chart
MRTA Board of Directors

MRTA Executive Director

Regional Leaders

MRTA Staff

Local Units

Regional Leaders Organizational Chart
MRTA Board of Directors

Regional Vice Presidents

State Committee Chairs

Local Unit Presidents

Find out about more about the
MRTA Committees on page 26.
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The MRTA Board of Directors
The MRTA Board consists of 26 members.
2017 Elected Officers
President - Sandra Applegate
President Elect - John Pohl
Vice President - Deborah Ingram
Immediate Past President - Barbara Self
Recording Secretary - Sheryl Smith
Treasurer - Linda Orscheln
14 Regional Vice Presidents - See Pg. 13
MRTF President - Karen Miller
2017 Appointed Officers
Membership Committee Chair - Marilyn Skipper
Legislative Committee Chair - Linda Greeson
Community Service Committee Chair - Marlin Kinman
Retirement Education Committee Chair - Vacant
Informative & Protective Services Committee Chair -Karen Earnest

The MRTA Regional Vice President
The MRTA Regional Vice President is the link between MRTA at the state level and the Local Unit. Regional
Vice Presidents serve 3 year terms and are elected by their respective region’s members at MRTA Delegate’s
Assembly. They serve on the MRTA Board and are the voice of the Region on the state level.
There are 14 MRTA Regional Vice Presidents one for each MRTA Region, please see MRTA Regional Map on the
next page.

The Regional Committee Chair
There are five Committees within the organizational structure of MRTA: the Legislative Committee, Membership Committee, Community Service Committee, Retirement Education Committee, and the Informative and
Protective Services Committee.
The Regional Vice President is responsible for appointing Regional Committee Chairs to serve their respective
region. Terms are for three years. The Regional Committee Chair is responsible for communicating with the
Local Unit Committee Chairs.
Each MRTA Committee consists of 14 Regional Committee Chairs, one of whom is appointed by the MRTA
State President to serve as the State Committee Chair. The five State Committee Chairs are also voting members on the MRTA Board of Directors.
12
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MRTA
Region
Map
Interested
in Local
Unit meetings?

If you would like to find out more about Local Units contact your Regional Vice President.
Full unit listing on reverse.

MRTA Regional Vice Presidents
Region 1
Gay Dittemore
Savannah
816-324-5932
gsd40@centurytel.net

Region 5
Carolyn Hays
Sedalia
660-826-1568
johnhays3@att.net

Region 9
Vicki Orr
Monett
417-235-7089
jvorr7089@sbcglobal.net

Region 13
Deborah Ingram
Bowling Green
573-324-3938
deki3b@yahoo.com

Region 2
Fred Price
Lee’s Summit
816-554-2274
fprice@kc.rr.com

Region 6
Arleta Godwin
Montrose
660-679-6410
artiedoll@gmail.com

Region 10
Martha Schatz
Billings
417-744-2021
tmschatz@sbcglobal.net

Region 14
vacant

Region 3
Scharlotte Liebhart
Brookfield
660-258-3406
jnl@socket.net

Region 7
Georgia White
Richland
573-765-2988
g44white@embarqmail.com

Region 11
Don Meloy
Farmington
573-747-0063
donaldduck46@hotmail.com

Region 4
Susan Fales
Columbia
573-442-5839
sjfales@live.com

Region 8
Nancy Craig
Fenton
636-225-8003
wcnleagle@sbcglobal.net

Region 12
Anne Moyer
Kennett
573-888-3768
moyerja@gmail.com
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MRTA

MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL

877-366-MRTA
3030 DUPONT CIRCLE
JEFFERSON CITY, MO 65109
WWW.MRTA.ORG

Regional Map-14 Regions
Region 1
Andrew Co.
Atchison/Holt
Caldwell Co.
Clinton Co.
Daviess Co.
D.C. United Co.
Gentry Co.
Grundy Co.
Harrison Co.
Livingston Co.
Mercer Co.
Nodaway Co.
St. Joseph
Region 2
Belton
Blue Springs
Cass Co.
Clay Platte Co.
Fort Osage
Foxwood Springs
Grandview
Hickman Mills
Independence
Jacomo
John Knox Village
Kansas City
Liberty
Lone Jack, Oak
Grove, Grain
Valley (LOV)
Ray Co.
Raytown
Region 3
Clark Co.
Kirksville
Knox Co.
Lewis Co.
Linn Co.
Macon Co.
Marion/Ralls
Monroe/Shelby
Scotland Co.
Sullivan Co.

Region 4
Audrain Co./Mexico
Boone Co.
Kingdom of
Callaway
Montgomery Co.
North Boone Co.
Randolph Co.
Region 5
Carroll Co.
Chariton Co.
Cooper Co.
Higginsville
Howard Co.
Johnson Co.
Lafayette Co.
Odessa
Saline Co.
Sedalia Community
State Fair C. C.
Region 6
Benton Co.
Dallas Co.
Henry Co.
Hickory Co.
Polk Co.
Sac Osage
St. Clair Co.
Stockton Lakers
Vernon Co.
West Central
Region 7
Camden Co.
Central MO
Cole Co.
Crawford Co.
Dent Co.
Miller Co.
Maries/Gasconade
Moniteau
Morgan
Phelps Co.
Pulaski Co.

Region 8
Affton
Bayless
Brentwood
Clayton
Franklin Co.
Hancock Place
Jefferson Co.
Kirkwood
Ladue
Lindbergh
Maplewood-Richmond
Heights
Mehlville
Meramec Community
College
Meramec Valley R-III
Parkway
Rockwood
Specl. School Dist.
St. Louis Suburban
Sullivan Area
Valley Park
Webster Groves
Region 9
Barry Co.
Barton Co.
Carthage
Dade Co.
Joplin
Lawrence Co.
McDonald Co.
Newton Co.
Webb City/Carl
Junction
Region 10
Christian Co.
Douglas Co.
Laclede Co.
Reed Springs
Republic
South Central
Springfield
Texas Co.

Region 10 Con’t.
Tri Lakes
WAWRSP
Webster Co.
Wright Co.
Region 11
Iron Co.
Madison Co.
Mineral Area
*Oregon/Shannon
Perry Co.
Reynolds Co.
Ste. Genevieve
Washington Co.
Wayne Co.
Region 12
Bootheel
Butler Co./Poplar
Bluff
Cape Girardeau
Carter Co.
Ripley Co.
SEMO
Stoddard Co.
Region 13
Daniel Boone
Lincoln
Pike
St. Charles
Region 14
Ferguson-Florrisant
Hazelwood
Jennings
Normandy
Pattonville
Ritenour
Riverview Gardens
St. Louis City
University City
*Plans to start a
Unit soon.

MRTA, a 501(c)(4) not-for-profit corporation, is a grassroots advocacy association with over 26,000 members.
MRTA is independent, nonpartisan, and does not endorse political candidates.
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The MRTA Committees
•
•
•
•
•

Membership
Legislative
Informative & Protective Services
Community Service
Retirement Education

The activities of these 5 committees reflect the very core of the MRTA Mission and Vision statements and
provide members a variety of activities for participation. Unit Committees are the means by which members
serve the community and the unit, develop friendships, and provide visibility for the unit.
It is advisable to involve as many members as possible in committee work. Even in small units, the one-person committee should be avoided. At least one additional committee member should be able to take on an
assignment if the chairman is absent, or otherwise unable to serve.
You can find detailed information on the MRTA Committees on pages 26 through 45.

The MRTA Local Unit
There are 148 Local MRTA Units in Missouri. These units are the grassroots of MRTA.
Units are the front line for the MRTA message and for membership recruitment. These
Units are a huge reason for the successes of the organization as a whole.
Without the Local Unit, MRTA would not exist. Without MRTA there would not be an
organization monitoring legislative threats to your pension and coordinating actions
to stop these threats. Simply stated - you need us, we need you!
You are not alone! Your Regional Vice President is your link between MRTA and the
Local Unit; but, the MRTA state office is your biggest resource to carry out the goals
and duties as a Unit President. We are here to provide you with resources to keep
your local Unit members informed and to help your Unit be as successful as possible!

MRTA Unit President Handbook
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The MRTA State Office

The MRTA State Office Facility is located at
3030 DuPont Circle, Jefferson City, MO. This
building was completely paid for by donations
and the mortgage was burned in just under
two years. This office is YOUR building, you are
free to hold meetings or take a tour of the facility. We would love to have you visit!

Contact Us Directly

Toll-Free: 1-877-366-6782
mrta@mrta.org www.mrta.org
3030 DuPont Circle, Jefferson City, MO 65109
Fax: 573-634-4273

MRTA Office Staff MRTA Executive Director
Jim Kreider
mrtadirectorkreider@mrta.org

MRTA Assistant Director/
Communications Specialist
Sarah Hoeller
sarahhoeller@mrta.org

MRTA Office Administrator Lisa Holtmeyer-Duncan
lisaholtmeyer@mrta.org

MRTA Membership Database
Specialist/Administrative
Paige Otto
paigeotto@mrta.org

MRTA Part-Time Patti Moeller
pattimoeller@mrta.org
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MRTF Office Staff
MRTF Administrative Assistant
Joyce Bare
joycebare@mrta.org
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MRTA

MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL

877-366-MRTA
3030 DUPONT CIRCLE
JEFFERSON CITY, MO 65109
WWW.MRTA.ORG

Jim Kreider
Professional Biography
Jim Kreider is a true friend of Public Education. He served ten years in
the Missouri House of Representatives, eight as a member of House
Leadership starting as President of the freshman class of 1993, serving as
Speaker Pro Tem from 1997 thru 2001, ending his service in the House as
Speaker of the Missouri House of Representatives 2001 thru 2003. In
proving his commitment to Public Education, during his freshman year in
the Missouri House, Jim helped write and voted for The Outstanding
Schools Act of 1993. He served ten years as a member of the House
Elementary and Secondary Education Committee. In 2002 Jim ended his
career due to term limits in the House by fully funding the Foundation
Formula. This is the last time the formula was fully funded. Again, this was done through his
leadership as Speaker of the House and commitment to public education in a time of shrinking
state revenues.
Jim Kreider currently serves as Executive Director of MRTA - Missouri Retired Teachers
Association and Public School Personnel consisting of more than 26,000 Public School
Retirees; 2003 – Present

Activities, Education and Professional Training:

B.S. - Agri-Business and Economics, Southwest Missouri State University, 1977
Past President ASRTE - Association of Retired Teacher Executives 2010 – 2012
Theodore Roosevelt Historian and Impersonator
MRTA Jim Kreider Classroom and Learning Center – Named 2012
Guest Lecturer – (Pomona-Leadership/Politics/Campaigns), California Polytechnic University,
2003
Kennedy School of Government (Speaker to Speaker), Harvard, MA, 2001
Leader’s Policy Conference (Managing Budgets; Stress Testing – The U.S. Economy), 2001
Inducted into the Nixa Academic Hall of Fame - Nixa Public Schools, 1996

For more information: 573-634-4300
Jim Kreider
3030 DuPont Circle
Jefferson City, MO 65109
mrtadirectorkreider@mrta.org
WWW.SPEAKERJIMKREIDER.COM
MRTA Unit President Handbook
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MRTA

MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL
877-366-MRTA
3030 DUPONT CIRCLE
JEFFERSON CITY, MO 65109
WWW .MRTA.ORG

MRTA President Sandy Applegate
Professional Biography

Sandy Applegate, taught 33 years at the Junior High/Middle School level as
a math teacher in the Mehlville School District in St. Louis County. She
attended Cleveland High School in St. Louis and went to UMSL for her
bachelor’s degree and Webster University for her master’s degree.
She was a former Job’s Daughter and served as Honored Queen and
Guardian of Bethel 12 in St. Louis.
Since retirement Sandy has been subbing and volunteering as an OASIS
tutor. She is on the Mehlville Oakville Foundation Board and coordinator
of the district’s Academic Olympic event. She also helps organize an
annual trivia event which earns money for scholarships to students who
wish to become teachers.
In her spare time Sandy likes to work Sudoku or any kind of math puzzle, but also likes to work jigsaw
puzzles and crossword puzzles. She does lots of crafting – beading, card making, plastic canvas
creating, and rug hooking.
Sandy likes musicals and has season tickets to the Broadway series at the Fox and at the summer
shows at the MUNY. She, and her husband Bill, are very avid Blues hockey fans, being season ticket
holders for 49 years.
Sandy has a 2000 pair salt and pepper shaker collection which started with her aunt over fifty years
ago. She collects all kinds, but prefers the whimsical ones that feature cartoon characters, Wizard of
Oz characters, or holiday characters.
She loves everything about Christmas and puts up four themed trees in her house.
She loves the color purple and anything made of chocolate and wouldn’t you know the purple wrapped
dark chocolate Hershey Kisses are her favorite. Just don’t give her peanut butter!
Her theme is “Count on Us.”
MRTA, a 501(c)(4) not-for-profit corporation, is a grassroots advocacy association with over 26,000
members. MRTA is independent, nonpartisan, and does not endorse political candidates.
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MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL
STATE OFFICE – LOCAL UNIT RELATIONSHIP

An association is an organization of people with a common purpose. Therefore, an organization such as MRTA
cannot achieve its common purpose to benefit its people (members) if its component parts (local units) go any
direction they please.
The Missouri Retired Teachers Association and Public School Personnel (MRTA) is a unique organization in that
the MRTA ByLaws state in Article IV Organization, Section 3, “The local Unit shall be governed by its own bylaws/
constitution in cooperation with the State Association and shall retain local dues.” Interpreted literally, this could be
taken to mean that local units are free to conduct business without regard to the state office or Board of Directors;
however, it must be recognized that the local units are creations of and have their existence out of the organization
of the state association. Consequently, the concept of autonomy and independence cannot supersede the state
organizational principles. The goal of this organizational effort is to balance the organizational needs of the state
with the appropriate level of autonomy for local units to function efficiently.
Effective organizations are composed of interdependent and coordinated parts that have common goals. All of
the parts must cooperate and function as a coordinated whole within the framework of approved programs that
provide a healthy degree of uniformity. In an effort to provide a degree of uniformity and direction toward the
association goals for all MRTA units, the following framework is called for in Article IV of the MRTA Bylaws as follows:
State Office – The state office is the administrative headquarters of the association. It is staffed by an Executive
Director, acting as the chief officer of the association, and appropriate staff. The state office is responsible for the
day-to-day activities of the association and the implementation of policies and programs as approved by the Board
of Directors.
MRTA Regions – MRTA is divided into 14 regions determined geographically by counties. These geographic units
take into consideration major metropolitan areas, urban areas and rural counties. Each Region elects a Regional
Vice President who is a voting member of the state office Board of Directors. Each Regional Vice President is the
main point of contact between the state office and the Local MRTA Units.
Local Units – The MRTA recognizes 125 local units. The organizational components of the local units are authorized
for creation under Article IV, Section 3 of the MRTA Bylaws. They are responsible for the execution of the state
ByLaws as well as the organizational and program recommendation of the Board of Directors.
In addition to the relationship with the state, local units play a broader role in serving the needs and
interests of education retirees. The comprehensive nature of their role is reflected in the following purposes:

Purposes of MRTA Local Units
• To serve as the organizational framework for the Missouri Retired Teachers Association and Public
School Personnel.
• To provide a local membership opportunity for all education retirees and to encourage membership
in MRTA.
• To conduct unit programs relevant to the interests of members and enhance attendance.
• To encourage participation in the programs, activities, and opportunities of MRTA.
MRTA Unit President Handbook
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• To serve as the backbone of efforts to protect the PSRS-PEERS Retirement System, PSRS of Kansas
City, MO, PSRS of the City of St. Louis, and to protect and preserve all public educator retirees’ current
benefits.
• To provide opportunities for education retirees to continue a life of service to their fellow retirees,
their active colleagues, and their communities.
• To keep members informed on important consumer issues affecting personal safety, health and
general welfare of retirees.
• To provide opportunities for fellowship and the nurturing of personal and professional relationships.

Local Unit Responsibilities for State Programs
Specifically, local units are urged to comply with and support the following purposes:
•
•
•
•
•
•
•
•
•
•

Elect unit officers for terms as stated in the local unit bylaws.
Provide updated information on unit officers and local committee chairs to the state office by
January 15 of each year.
Provide and encourage full membership opportunities for every local education retiree drawing a
benefit as a Missouri retired educator.
Support the state MRTA membership program by encouraging all local members to join MRTA.
Select qualified delegates to the MRTA Delegate’s Assembly.
Select members including a Legislative Chairperson to contact local elected officials, to advocate for
the MRTA Legislative agenda and to cooperate with its implementation.
Participate in Retired Teachers Day activities, as recommended by the state office.
Participate in the state’s community service program by submitting the cumulative unit hours to the
regional Community Service Committee Chair.
Send appropriate representation to all required meetings and workshops conducted by the state
office.
Conduct the minimum number of six organized unit meetings where business is conducted. In an
effort to support MRTA’s programs, the local unit meetings should be scheduled throughout the year
to coincide with the approved MRTA programs.

Local Unit Duties for State Programs
In cooperation with the state office, the local units are responsible for creating guidelines in the following
areas:
•
•
•
•
•
•
•
•
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Conduct election of unit officers.
Establish dues structure and the unit’s fiscal operations.
Offer activities deemed appropriate for the local membership, in addition to the state programs.
Set dates and locations for unit meetings and submit schedule to state office.
Determine unit membership eligibility to include all retired educators.
Establish local unit committees.
Develop a succession planning process which includes training to identify and encourage members
to serve in leadership roles at the local and state level.
Plan and conduct programs to be presented at the local unit meetings.

MRTA Unit President Handbook

Communicating with MRTA Available Resources
MRTA Newsletter

The MRTA Newsletter is a 16 page print newsletter that is mailed to all dues paid members 2-3 times a year.

MRTA E-Newsletter

The MRTA E-Newsletter is a 4 page electronic newsletter that is emailed to all dues paid members who have
provided us with an email address, 10 times a year, usually the third week of each month.

MRTA Emails

MRTA sends emails to all members who have provided an email address. During the Missouri Legislative
Session we send them even more frequently if there is a piece of legislation that will affect retired educator
pensions or public schools. Sometimes these emails require immediate action by the recipient. We call these
emails “Calls to Action.” These emails contain information along with a request for further action. There are
also times we will send an email to Local Unit Presidents and ask you to forward it to your members, please
take the liberty to send any email we send you to your members. Many of you have members who may not
have joined MRTA but we still need their help to make contact with state legislators on occasion. Please ask
them to join us in our efforts. As we stated earlier, we are a grassroots organization and we depend on our
members to spread the word!

MRTA Website

The MRTA website, www.mrta.org, contains a lot of information you can will find useful. It is your best resource for current information and any forms you may need. Below are a few tabs you may find most helpful.
• Unit Resources - this tab includes information on upcoming events we would like you to attend, any forms
you may need, as well as, many resources on improving your Unit.
• Committees - this tab includes information for all five MRTA Committees. It is a great resource for your
Committee Chairs if they need information for a report at your Local Unit Meeting.
• Home Page - the front page of the website, or home page, includes the latest MRTA news and also
includes links for members to join or renew their membership, information on how to find their elected
officials and a link to join our e-mail list.

MRTA Facebook Page

Like us on Facebook! You can easily “like” us by clicking the Facebook logo at the bottom of any of our emails.
We post all vital information on Facebook as well as information we think you may find interesting or useful.
It’s a great way to keep up with us!

Contact Us

Toll-Free: 1-877-366-6782
mrta@mrta.org
3030 DuPont Circle, Jefferson City, MO 65109
MRTA Unit President Handbook
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Where do I start?
Now you know all about MRTA but where do you start? Units change Presidents at different times so we can’t
tell you where to start on everything but a few key suggestions are listed below!

Unit Officer Report

First things first, please take the time to fill out a Local Unit Officer Report and mail it to the MRTA
office. We cannot stress enough how important this is, without this document we will not know
who your Unit’s leaders are or who to contact within your Unit. You can find a copy on the MRTA
website, www.mrta.org or on page 47 of this handbook. Fill it out and make sure to keep a copy see pg. 47
for yourself or for your successor.
This document is also very helpful on a Local Unit basis, your Unit members can use it as a guide for contacting your Unit Leaders.
MRTA Tip - succession training is always a GREAT idea! Keep this handbook, make notes in it and pass it
down to your successor.

Unit of Excellence

Next, a great resource is the Unit of Excellence. The MRTA Unit of Excellence program is a voluntary program that is designed to help guide and direct local unit leaders, as well as, recognizing
MRTA units that are going above and beyond the call of duty. Through the years, local unit leaders have found the guidelines to be a valuable tool in the management of their unit. To receive
this award, a local unit must answer, “yes” to 25 of 28 questions.

see pg. 53

We encourage all Units to become an MRTA Unit of Excellence each and every year. Please feel free to contact
your Regional Vice President for assistance and to answer any questions you may have.
You can find the Unit of Excellence application on page 54 of this handbook.

Find Out About Our Next Training Session

We hold training sessions for our Unit Leaders in March of each year, we call these Unit President Summits.
We will mail to your Unit, usually in early January, to notify you of the upcoming dates and also enclose the
forms you need to send in to attend. These dates are planned usually over a year in advance so please visit
our website and check our Events tab for the future dates.
These meetings are great for Unit Presidents to learn about MRTA and gain tools and knowledge that will
help create a successful Local Unit.

Where do I go from here?

Enclosed in this Handbook are many resources to help you along the way. Don’t forget you also have other
resources as well as your Regional Vice President and the MRTA office staff. You are never alone. In the following pages we have also included information for all of your committees. Some of this information and
some forms will need to be changed each year but this information is always available on our website and/
or from the MRTA office.
22
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Unit Meetings
MRTA isn’t going to tell you how to run your Local Unit meetings, we have learned that different approaches
work for different Units. You may already have great Unit meetings with great attendance, if you find yourself
in that situation, great, give yourself a pat on the back! If you find your Unit’s membership and attendance
dwindling, look at your meetings and answer the next couple questions:
Where are you meeting?_____________________________
Did you answer a nursing home, a senior center or a church? While these are great locations for meetings,
especially if you live in a rural area where that is all that is available, put yourself in the shoes of someone who
just retired. Think about their mind set. Do you think maybe they would enjoy meeting somewhere that is
a little more fun?
What are your programs like? Do you have programs or just reports?______________________________
While reports are important and we hope you are disseminating information, we find it isn’t necessary to
spend the whole meeting with business reports. During Legislative Session why not invite your State Representative or State Senator? Ask them to talk about current issues. Invite interesting speakers or presenters.
Have a destination meeting! Take a day trip as a Unit! Decorate the room and have a fun themed meeting!
When do you hold your meetings?_________________________________
Did you answer 2 p.m. on a Tuesday? While being consistent with dates and times is easier for many, you have
to remember that many new retirees are still working part time and cannot always attend a day meeting. Why
not consider having a few dinner meetings?
Do you invite new retirees to come to your meetings or to join your Unit? _________________________
We get calls from MRTA members all the time asking why they have not been contacted by their local Unit.
Why not ask MRTA for a list of MRTA members in your area? In April of each year we ask Units to get the new
retiree lists from the schools in their areas, if you get the list please mail us a copy and keep a copy for yourself.
Then send them an invitation to an upcoming meeting, keeping in mind a lot of retirees are not immediately
interested in joining but will after a few years of retirement. Maybe follow up with a request next year?
Are you engaging your members with volunteer opportunities?________________________________
More than 60% of people over 50 volunteer when asked. Ask members to participate in an MRTA Community
Service project or have your own fundraiser, service project or food drive within your community. It’s a good
opportunity to get publicity in your newspaper while helping out your community and getting members
engaged and involved.
Are you rewarding, celebrating or appreciating your members?___________________________________
Why not celebrate member’s personal life accomplishments? Thank members for participating in a project
within your Unit, welcome and introduce new members. Consider name tags and maybe greeters at the door
welcoming members. Everyone likes to feel appreciated and welcome!
Are you having fun? ______________
Not every meeting has to be a fun party but don’t forget to keep things fresh and fun when you can!
By providing a variety of activities, speakers, programs and volunteer opportunities you help provide something for everyone.
MRTA Unit President Handbook
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Succession Planning
Succession planning is key to the success of a Unit. We have, in the past, had several Units who disbanded
because all their members were aging, no one wanted to take over leadership roles and those who finally accepted the role didn’t know what their role entailed or what they should do. You may even feel this way if you
are a new Unit President in a Unit that is not participating in succession planning.
What is succession planning? Succession planning is a process for identifying and developing internal people
with the potential to fill key leadership positions in an organization. Succession planning increases the availability of experienced and capable people that are prepared to assume these roles as they become available.

How do you begin the process?
First involve others! Appoint a committee of members and/or leaders in your Unit to participate in identifying the challenges to your Unit. Do you have a problem getting members to attend meetings? Do you have
trouble getting members to volunteer for leadership positions? Do you have one person running the show
who will not turn over any responsibility to others? These are just a few examples, but whatever your problems may be, identifying them is the first step in solving them.
Make a plan! How are you going to solve your Unit’s problems? If you don’t see any current problems in your
Unit do you see any future bumps in the road? How will you continue to have a successful Unit? Make a plan
and set goals! Goals both motivate members and are a way to measure success, don’t forget to involve others
so they can feel the pride of success!
Next DELEGATE! Delegating helps others feel needed and feel ownership in your Unit and its success! Ask
members to help with projects! People like to feel needed and appreciated, we can’t stress that enough!
Follow through! Plans are great but you have to follow through for them to be successful. Are you sticking
to your plan in a clear consistent manner? Even if the process is slow, stick to it!
Follow up! Call your committee to a meeting periodically and report on how things are going. Do modifications in your plan need to be made? Are there new problems cropping up? Did anyone have a great idea or
hear feedback on an improvement?
Identify strengths/weaknesses! Make an effort to identify those who would be good future leaders. Encourage them to participate, involve them as much as possible. Not every leader needs to be a charismatic,
inspiring, or an expert public speaker. Mixing skill sets makes a great team.

MRTA Tip - keep this handbook, make notes in it and pass it down to your successor.
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MRTA Calendar of Events
The following is a list of approximate dates. Please see our website, www.mrta.org for
specific dates.
•

Local Unit Officer Reports Due – January

•

Community Service Reports Due - January

•

Unit Membership Calling Campaign Begins – January

•

Unit of Excellence Report Due - January

•

Send in RSVPs/Coordinate Travel to Legislative Day – February

•

Local Unit Income Tax Report - February

•

Send in President Summit Registrations to MRTA State – February

•

MRT Foundation Classroom Grant Applications are sent to Superintendents – April

•

MRT Foundation Mailing Label Campaign - April

•

Select Fall Meeting Delegates and Distinguished Retirees – April or May

•

Units Responsible for Visit to School Superintendents and Request Retiree Lists for Current
Year - April or May
• Send Retiree List in to the MRTA State Office

•

Distinguished Retiree Application due – June

•

Units Send Personal Invitations to New Retirees to Attend 1st Fall Unit Meeting - August

•

MRTA Annual Fall Meeting Registrations Due – August

•

Delegate’s Registrations Due – August

•

MRTA State Annual Meeting – September

•

Membership Renewal Month! – October

•

MRT Foundation Year End Fundraiser Mailing Campaign - November
MRTA Unit President Handbook
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Committees
Responsibilities of Regional Committee Chairpersons
•
•
•
•
•
•
•
•
•
•
•

Hold regular meetings of their committee.
Recruit committee members.
Develop, with the committee, goals and a plan for the year.
Delegate specific tasks to committee members.
Motivate committee members to do the work of the committee.
Oversee and coordinate the activities of the committee.
Work with other committee chairmen to see that overlapping topic areas are well coordinated.
Write committee reports for the President and membership.
Present committee reports at committee meetings.
Communicate with MRTA to coordinate state and local committee goals.
Attend MRTA workshops/meetings as designated.

Unit Committee Chairs can use some of these
same responsibilities on the Unit level as well.

MRTA Committees
Membership - pg. 28
Legislative - pg. 35
Retirement Education- pg. 39
Community Service- pg. 41
Informative and Protective Services - pg. 44

MRTA Unit President Handbook
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Membership Committee
Local Unit Membership Chairs are responsible for membership for the Unit but also for state MRTA membership. You can read all of the Goals and Duties of the MRTA Membership Committee on the next page.

F.A.Q.’s
How Do Retirees Find Out About MRTA?
A question we commonly get is how can we tell other retirees about MRTA, or why don’t more retirees
know about this great organization?
The biggest obstacle for MRTA is getting our information to new retirees. We don’t have access to a list of
all the retirees in Missouri, such a list does exist at Public School Retirement Systems and Public Education
Employees Retirement System of Missouri (PSRS/PEERS) however, it is protected by Missouri state law. They
cannot give us the list.
So how do we overcome this obstacle?
We rely on MRTA Units to go out and get the New Retiree List from the school districts in their area at the end
of each school year and send the information to the MRTA Office before July 1. We then mail information to
each retiree and ask them to join. We also encourage the Local Units to use this list to invite the new retirees
to Local Unit meetings or to join the Local Unit. When the units provide us with their names and addresses,
we can mail to them again each year asking them to join.
Another great way to get our name out there is for members to visit with their friends and colleagues about
our organization. Don’t assume others know about MRTA. There are many retirees who have never heard of
MRTA simply because we don’t have their contact information.

How Many Members Does MRTA Need?
MRTA preaches all the time, there is strength in numbers! There are almost 70,000 retirees in Missouri, over
26,000 of them are MRTA members. We are a strong organization but imagine how much influence MRTA
would have if every retired teacher and public school employee was an MRTA member. It’s a widely known
fact that retirees vote. If there were an organization of 70,000 retirees in Missouri it would be sure to catch
the Legislature’s full attention!
We will talk more about MRTA’s membership goals later on the next page.
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MRTA Membership Calendar
The MRTA Membership year runs January 1- December 31 each year but membership activities start in October of the year prior. This gives members many chances to get their membership in before it expires and
allows office staff to focus on Legislative Session which starts in January each year.
Important Dates to the MRTA Membership Committee include:
October 1 - “October is Membership Renewal Month!” Please encourage members
to renew their dues for the next year! The first renewal notice is mailed
to all members who owe for the following year.
January 1 - Second renewal notice mailed to members whose dues have expired.
January 15 - Unit Calling Campaigns Begin - see below.
April 1 - New Retiree Lists - see page 28.
August 1 - August is “Obtain a New Member Month!” Ask a new retiree to join
		
MRTA and to attend a Local Unit Meeting.

MRTA Calling Campaign
In January each year MRTA mails the list on Non-Renewed Members to Units. These lists are mailed to the Unit
President and Unit Membership Chair that is listed on the most recent Unit Officer Report that your Unit has
submitted to the state office. We ask your Unit to put together a Calling Committee and start making phone
calls to remind members that their dues are now expired and encouraging them to consider joining again.
Along with the list we will also send suggested talking points or information on issues that are relevant for
that year or legislative issues that will be important in the current Legislative Session.

Membership Lists
Do you know how many of your Unit members are also MRTA members? Do you want to know who is a state
member but not a Unit member? At your request, MRTA will send you a list of our members from your area
which you can then compare to your Unit’s membership list.
*Reminder - All lists are confidential and we ask that you please destroy them after use.
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Missouri Retired Teachers Association and Public School Personnel Membership Form
Annual MRTA Membership........................$35/1 Year OR $105/3 Years
New Membership
Renewal of Membership

Retired Teachers/Administrators
Retired Support Staff

Associate Membership.....................................................................$15
(Anyone who is not currently drawing a public school
retirement benefit.)

Name______________________________________________________________________________ Birth Date______________________
Street, City, State, Zip_________________________________________________________________________________________________
Email Address____________________________________________________ Phone (________) ___________________________________
School District Retired From______________________________________Local MRTA Unit (if known)_______________________________
You may join MRTA
Pay by Credit/Debit Card:
Visa
MasterCard
Discover
securely online at
Make check payable to: MRTA
www.mrta.org
3030 DuPont Circle
Card Number ___ ___ ___ ___ - ___ ___ ___ ___ - ___ ___ ___ ___ - ___ ___ ___ ___
or call the office at
Jefferson City, MO 65109
1-877-366-6782
Name on Card__________________________________ Exp. Date ___________
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MRTA

Missouri Retired Teachers Association
& Public School Personnel
Automatic Draft Plan

I/We hereby request paying my $35 yearly membership dues to the Missouri Retired Teachers
Association (MRTA) through electronic withdrawal. I/We authorize Central Bank to draw electronic
fund item for the purpose of paying said payment in October of each year.
MRTA Member
Name:

Birth Date:

Address:
City:

State:

Phone #:

Email Address:

Zip:

School District Retired From:
New Member

Renewal

If Renewal, Member #:

Attach Voided Check Here
Here

Bank Name


Bank Routing No.


Bank Address

Checking Account

Savings Account

Account No.


Said Amount of Debit $35 per calendar year.

Subject to the following conditions:
1. The items shall be drawn on or about the 1st of October of each year.
2. The privilege of making payments under this Plan may be revoked by Central Bank if any item is
not paid upon presentation.
3. A service fee will be assessed for any electronic draft returned for insufficient funds or any other
reason. Central Bank reserves the right to draft via Electronic Funds Transfer all amounts owed
by the member including any and all late fees and service fees.
4. This Automatic Draft Plan may be cancelled by the member at any time provided a written notice
is delivered to MRTA, c/o Membership Services, 3030 DuPont Circle, Jefferson City, MO 65109,
15 days prior to due date. No refunds shall be given for partial months.
This Plan shall apply to the following Applicant/Member.
Applicant/Member Signature

Date

*This authorization will not be accepted unless a voided personal check is attached.
You can renew or join MRTA safely and securely on line at:

www.mrta.org

3030 DuPont Circle, Jefferson City, MO 65109
1-877-366-6782/Fax: 573-634-4273
MRTA Unit President Handbook
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The MRTA Facts
MRTA is a 501 (c)(4) not-for-profit corporation. This tax status mandates that
MRTA represent ALL educators and support staff statewide whether they are MRTA
members or not. We are proud to do so!
Many MRTA members are members of Superintendents, Principals, AFT of Missouri, MSTA-R and
MNEA-R organizations. Joining MRTA does not have to be an either/or choice. Please join both and
invest in your pension protection and help our active colleagues. An MRTA membership is
an inexpensive “pension insurance policy” at only $35 per year, so please join now at
www.mrta.org. THERE IS STRENGTH AND SAFTEY IN NUMBERS. MRTA is
25,000 strong and growing.
MRTA is Independent. MRTA is not affiliated with any
active teacher/educator association or political
party.
MRTA is Nonpartisan. We do not
endorse candidates. We educate
members on the feelings and
positions of candidates. We have both
Democrats and Republicans as MRTA
Leaders. This makes us quite effective at
the Capitol in Jefferson City.
MRTA’s NUMBER ONE PRIORITY
IS THE EDUCATION RETIREE. An
example is the 2007 tax cuts (HB
444) for education retiree pension
income. These tax exemptions were
an MRTA priority. ALL other education
associations opposed or were silent on
these exemptions for retired educators,
veterans, and Social Security pensioners.
MRTA Membership is $35 per year
and you have a choice to purchase MRTA
Classroom Liability Insurance at $17.25
per year. A BARGAIN if you need Classroom
Liability Insurance. MRTA has many other
benefits and discounts. See Membership
Benefits at www.mrta.org.

uefi
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Legislative Committee
The MRTA Legislative Committee is charged with the task of informing members of current issues that can affect Missouri’s retired teachers and public education as a whole. Missouri’s Legislative Session runs from early
January to mid-May each year. During this time the MRTA office will send out Legislative Reports or Legislative
Alerts that we ask your Unit Legislative Chair to report on at your meetings.
•

A Legislative Alert is simply a report on activities that we think
MRTA members need to know about and is simply informational.

•

A Call to Action, as its name suggests, is a little more important
and often we ask for action to be taken. Usually this action is to
contact your legislator or to sign a petition.

MRTA Legislative E-mails

We ask all members to pay close attention to their emails from MRTA
during Legislative Session.

F.A.Q.’s
Who is my legislator? How do I contact them?
We find it is common that members do not know who their State Representative or State Senator is. You can
easily find this information in a couple of different ways:
•

Go to www.mrta.org and click the Legislator Lookup button on the right hand side
of the screen and follow the directions. You will find a list of all your elected officials
and if you click on each one you will then be able to get their contact information,
write it down and save it.

•

Call your County Clerk’s office. They can help with finding your legislator and may be able to give you
their contact information as well.

Contacting your legislator can be done by phone, email, fax, letter or in person. We usually recommend an
email but that isn’t always the answer, only you can decide what is best for you.
Why doesn’t MRTA get involved in active teacher issues?
MRTA’s #1 priority is retired public education retirees. We do occasionally get involved in active teacher issues or issues that are good for public education as a whole, but usually only when we are asked by an active
teacher association like MNEA and MSTA.

MRTA Unit President Handbook
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MRTA Legislative Calendar
January - Legislative Session starts on the first Wednesday after the first Monday
in January and runs through mid-May.
February - MRTA Legislative Day is held, usually the second Tuesday of the month.
May - Legislative Session ends near the middle of the month.

MRTA Legislative Day
MRTA Legislative Day is held in February
each year at the Missouri State Capitol.
All MRTA members are invited to attend!
We will provide information to you on
the issues and serve you lunch. All we
ask in return is that you visit your legislators.
We usually start sending out information
about Legislative Day in August before
the date. Watch our August newsletter
and your email for information.

MRTA Legislative Platform
The MRTA Legislative Committee meets each year around July and sets the MRTA Legislative Platform for the
following year. The Platform is a basic set of issues that MRTA is concerned about for the next year. The issues
themselves are separated into three categories:
•

Special Legislative Issues of Interest - These items are a broad description of issues that are both on
a state and federal level, and generally speaking are very important issues to retirees but are not issues
that we feel are immediately being threatened or pushed.

•

State Issues of Interest - These issues would be considered by the Missouri state legislature and are
oftentimes issues that have been recently attempted or will likely be taken up again in the next year.

•

Federal Issues of Interest - These are issues that would be considered by the United States Government.
You can find the current MRTA Legislative Platform on the next page.
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Retirement Education Committee
The MRTA Retirement Education Committee is charged with educating and informing both members and
prospective members of the value of their pension benefits in retirement and how MRTA is essential to enhancing and protecting those educator pension benefits.
Currently one of the biggest projects of the Retirement Education Committee is attending conferences for
different education related associations and informing attendees about MRTA. We keep an updated list of
these on our website, www.mrta.org and encourage Local Units to participate in events in your community
where educators both retired or active may attend.
You can find informational handouts for use at your Local Unit meetings at
www.mrta.org like PSRS/PEERS Benefits by County below.

MRTA Unit President Handbook
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MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL

877-366-MRTA
3030 DUPONT CIRCLE
JEFFERSON CITY, MO 65109
WWW.MRTA.ORG

MRTA Retirement Education Committee Goals and Duties - 2017
CHARGE: To educate and inform educators of the value of their pension benefits in
retirement and how MRTA is essential to enhancing and protecting those educator
pension benefits.
AGENDA: STRENGTH IN NUMBERS! Our goal is to increase both PSRS and PEERS
membership. This is the best way to protect educator pensions.
HOW:
By promoting the name of MRTA to active and retired educators and keep
them informed/updated on their retirement system and future pension benefits.
By:

1)
2)
3)
4)
5)
6)
7)
8)
9)

Promoting and encouraging every MRTA Unit to have a Retirement Education
Chairperson.
Increasing communication between Regional Chairpersons and the Local Unit
Chairpersons.
Encouraging continuing education on our retirement system and pension
benefits by having a report presented at every MRTA Unit meeting.
Providing easy access to informational reports on the MRTA website,
Retirement Education Page, Social Media and Facebook for new activities and
reports that may be shared at local unit meetings.
Promoting MRTA Member Benefits and Discounts that will benefit retirees
economically, professionally, and socially in retirement.
Attending beginning of the school year educator gatherings such as health fairs,
convocations, etc. and promoting MRTA.
Delivering MRTA materials to the teacher workrooms in every building.
Organizing a local MRTA Retirement Education Workshop in each of MRTA’s 14
Regions.
Assisting the State Chairman and having MRTA presence at education
association statewide conferences.

MRTA, a 501(c)(4) not-for-profit corporation, is a grassroots advocacy association with nearly 26,000 members.
MRTA is independent, nonpartisan, and does not endorse political candidates.
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Community Service Committee
The MRTA Community Service Committee encourages MRTA members to continue their public service by
providing and encouraging opportunities to serve their local communities as retired educators.
Local Units are encouraged to participate in MRTA Statewide projects like Show Me Hunger but are also
encouraged to create your own service projects and to ask members to track volunteer hours they complete
on an individual basis, a form to track these hours can be found on page 41.

MRTA Community Service Calendar
January - Unit Members should turn in their volunteer hours from the previous year
to the Unit Community Service Chair

February 1 - Unit Community Service Chair should report their Unit’s total volunteer
hours to the Regional Community Service Chair by February 1.
February 15 - Regional Community Service Chair should report their Region’s total
		
volunteer hours to the State Community Service Chair by February 15.

MRTA Show-Me Hunger Relief Project
Who – We would like each MRTA Unit to participate.
What – Collect food and/or monetary donations for local food banks. Find out what your food bank needs
most. Some collect hams and turkeys for the holidays.
When – Mid-October or early November are best but the date is up to you!
Where – Optional – outside a local grocery store, go door-to-door after promoting with door hangers or flyers, at a local festival, etc.
Don’t forget to promote your event in community news bulletins, community events Facebook pages, local television, and newspapers beforehand if possible. Follow up with a photo and total amount afterward to newspapers.
Please send your photos to MRTA as well!
A Few Ideas
• Ask a local grocery store if you can collect outside on a weekend
		
Try and collaborate with the store for a time when canned items or frozen turkeys are on sale.
• Trunk or Treat/Fall Festival/Other Community Events
		
Ask the community to bring a non-perishable food item to your event.
• Spread flyers or door hangers throughout your community asking for donations
		
Come back and collect on a set date and approx. time.
• Make it a Unit Event
		
Ask all Unit members to bring items to a meeting for a chance to win a prize.
• Make it your own! You know your community best. Plan an event that works for you!
MRTA Unit President Handbook
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MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL

877-366-MRTA
3030 DUPONT CIRCLE
JEFFERSON CITY, MO 65109
WWW.MRTA.ORG

November 15, 2016
MRTA Community Service Committee Goals and Duties - 2017
CHARGE:

To encourage MRTA members to continue their public service by
providing and encouraging opportunities to serve their local communities
as retired educators. TO SERVE, NOT TO BE SERVED is our motto.

AGENDA:

To increase MRTA membership through fellowship and community
involvement.

HOW:

To promote the name of MRTA to active and retired educators through
community service activities.

By:

1)
2)

3)
4)

5)

Encouraging all local units to have a community service chairperson
Encouraging participation in the MRTA community service projects
A)
Show Me Hunger – collecting and donating food and money to help
with local needs
B)
Collecting can tabs for the Ronald McDonald House
C)
Collecting certain food labels for the local school
Promoting and reporting all local unit MRTA community service
projects through newspapers, Social Media, Facebook, and the MRTA
Website
Encouraging all local MRTA Units to report to the Community Service
Regional Chairpersons by February 1 of each calendar year their unit’s…
A)
Volunteer hours
B)
Number of food/other items donated
C)
Dollars donated for hunger relief
Providing easy access for MRTA Unit Community Service Chairpersons to
informational reports and activities on the MRTA Website, Social Media
and Facebook.

MRTA, a 501(c)(4) not-for-profit corporation, is a grassroots advocacy association with nearly 26,000 members.
MRTA is independent, nonpartisan, and does not endorse political candidates.
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MRTA
Community Service
Reporting Form
Total Community Service Volunteer Hours, Food Item
and Cash Donations Tally
MRTA SHOW-ME Hunger
Relief Year Long Project
Month

Hours
Volunteered

# of
Cash Donations
Food/Other
for Hunger
Items for
Relief
Hunger Relief

January
February
March
April
May
June
July
August
September
October
November
December

Year

Name

Unit Name

Totals

*MRTA SHOW-ME Hunger Relief Year Long Project - is an MRTA Board approved
statewide community service effort.
Members - turn in to your Unit Community Service Chair by January 1.
Unit Community Service Chairs - turn in to your Regional Committee Chair by February 1.
Regional Committee Chairs - turn in to the State Committee Chair by February 15.
MRTA Unit President Handbook

43

Informative & Protective
Services Committee
The MRTA Informative and Protective Services Committee works to increase MRTA membership through
fellowship and by providing information important to MRTA retirees that will affect their quality of life in
retirement.
The Informative & Protective Services Committee tab on the MRTA website, www.mrta.org, has lots of informational reports like the one below for use at Local Unit meetings.

INVESTIGATOR TIPS
Anatomy of a Scam
There is no single group of people who is more likely than any
other to be the target of a scam. Kroll’s Investigators talk to people
from all walks of life who have fallen victim.
To avoid a scam, it is helpful to understand how one is put
together. Here we take a look at the basic components:

•

•

Contact information is collected. The scammer has obtained
some of your personal identifying information (PII) which
might include, name, email address, phone number, address,
and/or other information they will use to reach you. If contact
information is not first obtained by the scammer, then they
will lay out a bait of some sort-- a fake employment ad, for
example, that might cause you to contact the scammer first
and provide personal identifiers.
A compelling story is presented. This is where the scammer
gives the reason they need PII and/or money from you.
The fake reason may be one of the following:

•
•
•
•

You won the lottery held in another state or country
(even though you never entered that lottery)
You are offered an well-paying, work-from-home job
Your credit card or bank account is in danger of being
closed or your access to it restricted
A person in a foreign country needs your help getting a
great fortune transferred to the United States

•

•

The target of the scam gives up personal information or
money. This is where the trouble starts—you give them your
personal identifiers, access to your credit card or bank account
or accept a bad check presented to you by the scammer.
The scammer is rewarded. Now the scammer gets to work
using information provided by the scam victim to steal money,
open new credit accounts, or trick the victim into giving money
to the perpetrator of the fraud.

Use these tips to avoid falling victim to a scam:

•

Hang up on anyone that you believe is a scammer. Do not push
any buttons on your phone or speak to the caller.

•

Legitimate businesses will not send email or text messages
asking for your PII. Delete such messages without responding.

•
•

Don’t trust Caller ID. Scammers can mask their number.

•
•
•

Do not pay any money toward a debt that is not yours.

Think about what you are asked for before providing your PII,
clicking on a link in an email, answering an ad, etc.
Do not give anyone your passwords.
Be cautious when using a search engine. The first links listed
are paid advertisements and may not be the site you seek.

A service of the Investigators of Kroll Advisory Solutions
These materials are derived from the research and discovery activities of Kroll Advisory Solutions Fraud Specialists and Licensed Investigators, and have been gathered from personal, historical, and aggregated
experience performing specialized restoration services on behalf of Identity Theft victims. While believed to be accurate, these materials do not constitute legal advice, and are not guaranteed to be correct,
complete or up-to-date. No part of this document may be reproduced, transmitted, transcribed, stored in a retrieval system, or translated into a language or computer language, in any form by any means,
electronic, mechanical, optical, chemical, manual or otherwise, without the express written consent of Kroll Advisory Solutions. These materials are provided for informational purposes only.
MEM-076-2013-11-08
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MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL

877-366-MRTA
3030 DUPONT CIRCLE
JEFFERSON CITY, MO 65109
WWW.MRTA.ORG

October 20, 2016
MRTA Informative & Protective Services Committee Goals and Duties 2017
CHARGE:

To encourage MRTA Unit Informative & Protective Services (IPS)
committee leaders to provide education retirees with valuable
information so that all school personnel may live healthy, vital lives and
be secure economically, socially and professionally in retirement.

AGENDA:

To increase MRTA membership through fellowship and provide
information important to MRTA retirees that will affect their quality of life
in retirement.

2017 FOCUS: To focus on providing MRTA members with information regarding identity theft
and cyber security awareness.
HOW:

By:

By promoting the name of MRTA to active and retired school personnel
through MRTA Informative & Protective Services Committee information
and activities.
1) Encouraging all local units to have an IPS Committee chairperson and for them to
arrange for IPS programs or handouts at each unit meeting. In addition,
information can be disbursed through phone calls, newsletters, or emails.
2) Monitoring the MRTA website, IPS page, social media, and Facebook for new
activities and reports that may be shared at local unit meetings.
3) Reminding members about the easy access to IPS reports and activities on the
MRTA website and Facebook.
4) Inviting representatives from various organizations specializing in information
important to retirees on the unit, regional and state levels. (There is a list of
possible organizations to invite on the MRTA website such as: The Missouri
Attorney General’s Office and Forrest T. Jones & Co.)
5) Participating in National Cyber Security Month in October as a statewide IPS
project.

MRTA, a 501(c)(4) not-for-profit corporation, is a grassroots advocacy association with nearly 26,000 members.
MRTA is independent, nonpartisan, and does not endorse political candidates.
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Local Unit Officer Report
Please fill out and mail in a Local Unit Officer Report when you have a change in leadership or by January 15 of
each year. We cannot stress enough how important this is. Without this document we will not know who your
Unit’s leaders are or who to contact within your Unit. You can find a copy on the MRTA website, www.mrta.org
or on the next page. Fill it out and make sure to keep a copy for yourself or for your successor.
This document is also very helpful on a Local Unit basis. Your Unit members can use it as a guide to contacting
your Unit Leaders.
MRTA Tip - succession training is always a GREAT idea! Keep this handbook, make notes in it and pass it down
to your successor.

Make sure MRTA knows who your leaders
are! The Local Unit Officer Report is our link
to your Unit leaders!

MRTA Unit President Handbook
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For Office Use
MRTA STATE
MEMBER ID#
LEGISLATIVE CHAIR:________________________________________________________________

___________

E-MAIL ADDRESS:____________________________________________________________________
ADDRESS:____________________________________________________________________________
CITY:_____________________________ZIP:____________________PHONE:_____________________
COMMUNITY
SERVICE CHAIR:_____________________________________________________________________

___________

E-MAIL ADDRESS:____________________________________________________________________
ADDRESS:____________________________________________________________________________
CITY:_____________________________ZIP:____________________PHONE:_____________________
INFORMATIVE & PROTECTIVE
SERVICES CHAIR:____________________________________________________________________

___________

E-MAIL ADDRESS:____________________________________________________________________
ADDRESS:____________________________________________________________________________
CITY:_____________________________ZIP:____________________PHONE:_____________________
RETIREMENT
EDUCATION CHAIR:___________________________________________________________________

___________

E-MAIL ADDRESS:____________________________________________________________________
ADDRESS:____________________________________________________________________________
CITY:_____________________________ZIP:____________________PHONE:_____________________

MEETING & MEMBERSHIP INFORMATION
This information will be used for the MRTA Unit of Excellence Program.
Please call the State MRTA Office for the list of MRTA members in your area to find the number of
MRTA members in your Unit (1-877-366-6782).
EXACT NAME OF MEETING PLACE:________________________________________________________________
EXACT ADDRESS & ZIPCODE OF MEETING PLACE:_________________________________________________
DATE, HOUR, ETC:__________________________________________________________________
# OF MEETINGS/YEAR:___________________________AVERAGE ATTENDANCE:___________
# OF UNIT MEMBERS:______________________# OF STATE MEMBERS IN YOUR UNIT:___________________
DURATION OF UNIT OFFICERS TERM OF OFFICE (e.g. one year, two years?)______________________________
COMMENTS:________________________________________________________________________________________
_____________________________________________________________________________________________________
Page 2
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I.R.S. Reporting Form
Each year, your state MRTA office must file income tax reports as required by the Internal Revenue Service
(IRS) for nonprofit organizations. This requirement also applies to MRTA Local Units as well. We have sought
guidance from the Association’s CPA. As an MRTA Local Unit, you must do one of the following:
(1)

You may file your tax information by providing the following information to the MRTA State Office
(Parent Organization) with:
a. Your MRTA Local Unit’s income and expenses for the tax year just finished, and
b. Your MRTA Local Unit’s beginning and ending bank balances
OR

(2)

File a separate 990 or 990N for your unit if you choose not to send this information to the MRTA
Parent Organization.

As a service to our MRTA Units, we are offering our Local MRTA Units the option to file under your Parent
MRTA State Office (option 1). If you choose to file your own report (option 2), the State MRTA office needs to
know you have chosen this route.
We will mail a copy of the reporting form to Unit Presidents and Unit Treasurers each year but for your reference it is also on the next page. All units must complete and return to the MRTA State Office no later than
February 28 each year. This deadline provides the MRTA State Office time to compile information and get
it submitted to the Association’s CPA in time to meet our income tax filing deadlines. Filing of this report
through the MRTA state office enables your unit to use our Sales Tax Exemption certificate for your unit’s
expenses.

50

MRTA Unit President Handbook

MRTA

M ISSOURI RE
ETIRED TEAC
CHERS ASSO
OCIATION
AN
ND PUBLIC SCHOOL PER
RSONNEL

877-3
366-MRTA
3030 DUPONT CIRCLE
JEFFERSON CITY, M
MO 65109
WWW.MRTA.ORG

MRTA LOCAL UNIT I.R.S.. Tax Filin
ng Requirrements – Tax Yeaar __________
M
MRTA Unit Name:_____
N
___________
__________
__________________________________________________
R
Reporting Offficer Name
e:_________
___________
_________________________________________________
(ple
ease print)

□
□

Our MRTA Local Unit doe
es not have
e a bank account and
d had no in
ncome or
expe
enses. Pleaase sign an
nd complette contact informatio
on at the b
bottom of tthe
page
e.
Option 1. Our MRTA Loccal Unit wisshes to repport MRTA
A Local Unit transactions
through the MRTA
M
State Office (Parent Organnization). Please co
omplete the
on page 2.
bottom of thiss page and answer questions o
NOT
TE: If your unit has a Federal I..D. Numbeer, please p
provide th
hat number if
repo
orting thro
ough the MRTA
M
State
e Office.

□

NOT
TE: If you have
h
more
e than one account (e.g. regulaar checkingg, savings
acco
ount, schollarship fun
nd) please use a sepaarate form
m for each account.
Option 2. Our MRTA Locaal Unit willl be filing a separate form 990 or 990N. W
We will
b reportin
ng transacttions to the MRTA Sttate Officee (Parent O
Organizatio
on).
not be
Please complete bottom of the form and retuurn.

N
Name of Offficer submittting informaation:______
_________________________________________________
M
MRTA Title:_
__________
___________
___________
_________ Date:_________________________________
C
Contact Phone #:______
___________
__________
__________________________________________________
C
Contact e‐mail:_________________
___________
_________________________________________________

FORM
M MUST BEE COMPLETTED AND POST‐MAR
P
RKED TO M
MRTA STATTE OFFICE B
BY
FEB
BRUARY 288
MRTA, a 50
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MISSOURI RETIRED TEACHERS ASSOCIATION
and Public School Personnel
MRTA Local Unit I.R.S. Filing Requirements – Tax Year _______
Page 2

OPTION 1 REPORTING PORTION
MRTA Unit Name:_____________________________________________________
(please print)

Federal I.D. # ____________________
NOTE: If your unit has more than one account (e.g. checking, savings, scholarship etc),
please use a separate form for each account.

January 1 Bank Balance _________________________
Statement of Income during the tax year

Can be consolidated by category, for example: (Membership Dues Collected; Fundraisers;
Donations received, etc.)

Membership Dues Collected

_________________________

Donations Received

_________________________

Fundraisers

_________________________

Interest earned

_________________________

Meeting/Meals/Activities Income

_________________________

Other, Please list

_________________________

__________________________

_________________________

Statement of Expenses during the tax year
Can be consolidated by category.
Donations Given

_________________________

Scholarships Given

_________________________

Meeting/Meals/Activities Expenses

_________________________

Supplies (i.e. postage, paper, envelopes, copying)____________________
Other, Please list

_________________________

December 31Bank Balance

_________________________

(Please note this example: January 1 Bank Balance plus Income minus Expenses = December 31 Bank Balance)
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Unit of Excellence Program
The MRTA Unit of Excellence program is a voluntary program that is designed to help guide and direct local
unit leaders, as well as, recognizing MRTA units that are going above and beyond the call of duty. Through the
years, local unit leaders have found the guidelines to be a valuable tool in the management of their unit. To
receive this award, a local unit must answer, “yes” to 25 of 28 questions.
We encourage all Units to become an MRTA Unit of Excellence each and every year. Please feel free to contact
your Regional Vice President for assistance and to answer any questions you may have.
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MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL
3030 DUPONT CIRCLE
JEFFERSON CITY, MO 65109
1-877-366-6782
WWW.MRTA.ORG

MISSOURI RETIRED TEACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL
UNIT OF EXCELLENCE PROGRAM
The MRTA Unit of Excellence program is a voluntary program based on the honor system that is designed to help guide and direct local unit leaders, as well as recognizing
MRTA units that are the best in the state. Through the years, local unit leaders have
found the guidelines to be a valuable tool in the management of their unit. To receive this
award, a local unit must answer, “yes” to 25 of 28 questions, and answer “yes” to number
one in the MRTA Unit Membersip Criteria.
We encourage all units to become an MRTA Unit of Excellence each and every year.
Please feel free to contact your Regional Vice President for assistance and to answer
any questions you may have.
Unit of Excellence questionnaires must be post-marked to the MRTA State Ofﬁce
no later than January 31 for the year just completed. The reporting period shall be on
a calendar year basis. Units receiving the Unit of Excellence Award will be recognized
at the MRTA Fall Annual Meeting and in the MRTA Newsletter, and the MRTA Website.
This application was submitted by: ______________________________________________________
(Name)

______________________________________________________
(Unit name)
______________________________________________________
(Email)
______________________________________________________
(Phone #)

Does your unit want to receive (please check one):

Trophy OR

Certiﬁcate

REVISED FEBRUARY 2017
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Unit of Excellence
Award Application
_____________________________________________________
INSERT NAME & REGION OF LOCAL UNIT MAKING APPLICATION
OF THE

MISSOURI RETIRED TEACHERS ASSOCIATION AND PUBLIC SCHOOL PERSONNEL

CRITERIA FOR UNIT OF EXCELLENCE AWARD
ALL QUESTIONS MUST BE ANSWERED

MRTA UNIT MEMBERSHIP CRITERIA

YES NO

***1. Did the unit provide new retiree lists for all the school districts in your unit’s
area to the MRTA State Ofﬁce by July 1?
2. Did the unit host recruitment activities for new retirees such as formally
inviting, recognizing, and welcoming new members at unit meetings?
3. Did the unit sponsor at least one annual active or retired teacher appreciation
activity?
4. Has the unit sent at least one form of communication to prospective
members?
5. Are at least 80% of your unit’s members current paid members of the MRTA
State Association? An MRTA membership list will be mailed to the Unit
President upon request for comparison to your unit’s membership list.
6. Was an organized local membership drive conducted that included a
membership goal for the year?
7. Did the unit membership show an increase over the previous year as of
December 31?
8. Did the unit membership committee utilize the membership computer printout
which was provided by the MRTA State Ofﬁce?

MRTA UNIT MEETING CRITERIA

YES NO

1. Did the unit have at least 8 gatherings, ﬁeld trips, executive board or regional
meetings, etc. last year?
2. Does the unit have Committee Chairpersons for the Legislative, Membership,
Community Service, Information & Protective Services, and Retirement
Education committees?
3. Did unit directories, either electronic or hard copy, contain meeting dates,
time, program, and the MRTA Mission and Vision statements? Was it distributed to unit members, Regional Vice Presidents, and the MRTA State Ofﬁce?
4. Do your unit meeting minutes reﬂect that your committee chairs prepared and
presented a report for each meeting?
5. Were members contacted prior to each meeting?
6. Were pertinent communications from the MRTA State Ofﬁce presented to
membership and/or acted upon at each meeting?

MRTA Unit President Handbook
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_____________________________________________________________
INSERT NAME & REGION OF LOCAL UNIT MAKING APPLICATION

MRTA UNIT ADMINISTRATIVE CRITERIA

YES NO

1. Did the unit have email address distribution lists to contact local membership?
2. Does the MRTA State Ofﬁce have a current copy of the unit Bylaws on ﬁle?
3. Are the unit ofﬁcers and committee chairs all current paid members of MRTA?
4. Did the unit submit an updated Local Unit Ofﬁcers Report to the MRTA State
Ofﬁce by January 15?

PROGRAM CRITERIA

YES NO

1. Did the unit president attend the MRTA Unit President Summit?
2. Did unit members attend the State MRTA Annual Meeting?
3. Did unit members attend the State Delegate’s Assembly?
4. Did unit members attend the annual regional meeting?
5. Did unit members attend the MRTA Legislative Day event or visit their
respective elected ofﬁcials at the State Capitol?
6. Did unit members participate in a Unit Community Service Project and report
all volunteer hours (state and local) to the Regional Community Service
Chairperson?
7. Did a Superintendent of Schools or an elected ofﬁcial such as a state
representative, state senator, or school board member attend a unit meeting?
8. Did the MRTA President, or the Executive Director, or your Regional Vice
President attend a unit meeting?
9. Did the unit participate in the MRTA Distinguished Retiree of the Year
Program?
10. Did the unit publish a local newsletter, send out e-news, or develop a
website, Facebook page or group?

TOTAL NUMBER OF “Yes/No” ANSWERS
ALL QUESTIONS MUST BE ANSWERED

*** This criteria is required to be checked “yes” to receive the
Unit of Excellence Award.

REVISED FEBRUARY 2017
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Sample By-Laws

(For new MRTA Units or for Units who need a By-Law revision only. An editable
Microsoft Word version of this form is available, by request, from the MRTA Office.)
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PROPOSED EXAMPLE AND DRAFT OF LOCAL UNIT BYLAWS
BYLAWS
_(Name of County or Unit Name) COUNTY RETIRED TACHERS ASSOCIATION
AND PUBLIC SCHOOL PERSONNEL
ARTICLE I

NAME:
The name of the Association shall be the (Name of County of Unit Name)
County Retired Teachers Association and Public School Personnel.

ARTICLE II Purpose of the Association shall be to support the endeavors of the
Missouri Retired Teachers Association and Public School Personnel.
(a) To promote continued interest in the teaching profession and the cause
of education.
(b) To promote the economic, social and professional status of the retired
teacher and other school personnel.
(c) To promote passage of legislation of benefit to retired teachers and
and other school personnel.
(d) To promote the involvement of retired teachers and other school
personnel in community affairs.
(e) To foster good fellowship among retired teachers and other school
personnel and concerns with their well being.
ARTICLE III MEMBERSHIP:
(a) Membership shall be open to all retired teachers of public, private, and
parochial schools, college and universities, administrators, supervisors,
and other retired school employees. (b) Spouses of members, active
teachers and others interested in education may become associate
members without the right to vote, hold office or represent the
Association.
(c) Any member in good standing having attained the age of 100 shall be
granted Century membership at no cost.
ARTICLE IV MEETINGS:
(a) The Association shall hold a meeting once a month excluding the
month of July and August. Meetings are to be held on the third
Thursday of the month.
(b) Seven members shall constitute a quorum for a meeting.
ARTICLE V

DUES:
(a) State dues for active, associate and life members shall be determined
by the Assembly of Delegates upon the recommendation of the State
Executive Board. State dues are to be paid at the beginning of the
fiscal year to the MRTA. The fiscal year for MRTA begins on January
1 and ends on December 31. New members paying dues after May 1
may regard their dues paid through the next fiscal year.
(b) Local dues shall be set by the membership of the Local Association.
Local dues shall be paid at the beginning of the fiscal year – January 1.
1
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ARTICLE VI OFFICERS:
(a) All unit officers shall be current paid members of both the local and the
State MRTA.
(b) Elective officers shall be President, President Elect, Second Vice
President, Recording Secretary and Treasurer.
(c) Officers shall serve for a period of two years, and may be reelected
if they consent to serve.
(d) Officers shall be elected at the November meeting, installed at the
December meeting and shall take office in January.
(e) Members of the Executive Committee shall be the President, President
Elect, 2nd Vice President, Recording Secretary, Treasurer and the
Immediate Past President.
ARTICLE VII DUTIES OF OFFICERS:
(a) The President shall preside at all meetings of the Association and serve
as an ex-officio member of all committees except the Nominating
Committee, appoint all committee chairmen and members, and fill all
vacancies until the next regular election.
(b) The President Elect shall assist the President in every way possible,
act as President in the absence of the President and shall serve as the
Chairman of the Program Committee.
(c) The Second Vice President shall assist the President and President
Elect and in their absence shall act in their stead.
(d) The Recording Secretary shall keep the minutes of the Local
Association and of the Executive Board meetings. The Recording
Secretary shall keep all minutes and correspondence on file for future
reference.
(e) The Treasurer shall handle all local dues and all local special funds.
The Treasurer shall make payments of all Association bills and shall
keep an accurate accounting of funds. The Treasurer shall serve as
chairman of the membership committee.
(f) The Executive Committee’s shall monitor the Unit’s activities and
programs and to assist the President as needed.
ARTICLE VIII COMMITTEES
(a) All Committee chairs shall be current paid members of both the local
unit and the State MRTA.
(b) Standing Committees shall be Membership, Legislation, Community
Participation, Information and Protective Services, Retirement
Planning and Health Care. Chairmen and Members shall be appointed
by the President and shall serve for the duration of the President’s
term.
(c) Special Committees are appointed by the President to serve for the
duration of the President’s term.
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ARTICLE IX ASSEMBLY OF DELEGATES
(a) The delegate(s) to the MRTA Delegate Assembly shall be elected
from and by the local Unit.
(b) Each local Unit shall be entitled to one delegate for the first (1)
to100 MRTA and local members and to one additional delegate for
each additional 100 MRTA and local Unit members or major fraction
thereof as of June 1.
(c) Active members whose State and local Unit dues are paid shall be
eligible to serve as delegates.
(d) The local Unit President shall send to the MRTA headquarters the
name/names of the delegates and alternates elected by their unit
by June 15.
ARTICLE X PARLIAMENTARY PROCEDURE:
Except as otherwise provided in the Bylaws, all questions of parliamentary
procedure relating to this Association shall be governed
by Robert’s Rules of Order.
ARTICLE XI AMENDMENTS:
This Constitution may be amended at a regular meeting by a majority vote
of members present, provided that the notice of such amendments has
been approved by the Executive Board and printed copies distributed to
the membership at least one month prior to the vote.

Revised (Date)
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MRTF
The Missouri Retired Teachers Foundation (MRTF) is a tax exempt 501(c)(3)
charitable corporation devoted to raising funds to carry out certain charitable,
educational, scientific and literary purposes of the Missouri Retired Teachers
Association and Public School Personnel (MRTA). As a result, donations to the
Foundation are tax deductible.
The Foundation, established in 2001, partners with MRTA to raise funds for
Classroom Grants and other charitable efforts. The Foundation, thanks to the
generosity of MRTA members, has been successful in raising funds to build an
office facility which houses the Foundation and the Association in Jefferson
City, Missouri.
The CLASSROOM GRANT PROGRAM continues to be the major emphasis for our fundraising efforts. The
Foundation has awarded a total of $189,000 in Classroom Grants and Scholarships since 2003. This year,
2017, the Board of Directors has set a goal of awarding $500 classroom grants to 84 teachers across the
state.
The Foundation continues to maintain three major fundraising activities, the April mailing label campaign,
the Silent Auction at the MRTA September Annual Meeting and the Year-End-Ask letters.
This grant program also provides opportunity for MRTA local units to gain exposure and recognition for
their local units. Unit leaders are encouraged to take copies of the Classroom Grant applications to their
local schools in April.
A classroom grant application, mailing label campaign flier and Silent Auction flier are enclosed for your
reference.
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MRTF

MISSOURI RETIRED TEACHERS FOUNDATION

877-366-6782
3030 DUPONT CIRCLE
JEFFERSON CITY, MO 65109
WWW.MORTF.ORG

MISSOURI RETIRED TEACHERS FOUNDATION
CLASSROOM GRANT APPLICATION COVER SHEET
Deadline: Application Cover Sheet and Sections 1 through 4 materials must be post-marked June
30 (include original and two copies of everything).
Funds: Funds may be appropriated in the areas of resources, leadership, research, or materials
used by an active Missouri classroom teacher. A minimum of eighty-four (84) $500 grants will be
awarded (six per MRTA Region, see map enclosed).
Winners: Winners will be notified by August 1st. A video report or a one page follow-up report is
requested from the grant recipient by April 15. The report may be sent electronically to
mrta@mrta.org or mailed to MRTF office at the address above.
Thank you for your interest and intent to further the excellence of education in the State of Missouri.
For questions about this application, please contact the MRTA/MRTF office at 1 (877) 366-6782.
Applications may be downloaded at www.mortf.org.
NAME OF APPLICANT_____________________________________________________________________
E-MAIL ADDRESS OF APPLICANT__________________________________________________________
APPLICANT HOME PHONE (____)_______________ APPLICANT CELL PHONE (____)_______________
SCHOOL DISTRICT_______________________________________________________________________
COUNTY________________________________________________________________________________
SCHOOL NAME__________________________________________________________________________
SCHOOL OFFICE PHONE (

)_______________

SCHOOL ADDRESS City/State/Zip Code_______________________________________________________
________________________________________________________________________________________
NAME OF LOCAL NEWSPAPER_____________________________________________________________
WEBSITE, PHONE # & CITY OF NEWSPAPER _________________________________________________
________________________________________________________________________________________
REVISED DECEMBER 2016

Office Use Only: MRTA Region_________

By giving, you leave a legacy; you create a memory that will not fade.
MRTF is a 501(c)(3) not-for-profit charitable corporation.
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MISSOURI RETIRED TEACHERS FOUNDATION
GRANT APPLICATION
SECTION 1 - Title and Description (In 100 words or less)




Title
Project Description (evidence & rationale)
Grade(s)/level & number of students served

SECTION 2 – Purpose of the Project





Goals/objectives
Specifics
Measurable
Attainable

SECTION 3 – Planning



Plan of action
Dates/timeframe

SECTION 4 – Budget


List of materials/supplies/equipment, include price and supplier/company

Follows Directions



Separate cover sheet, completed
Sections 1-4 (5 pages max.)

APPLICATION CHECKLIST
ASSEMBLE YOUR APPLICATION IN THIS ORDER:
1. APPLICATION COVER SHEET, COMPLETED.
2. SECTIONS 1 THROUGH 4 COMPLETED. SECTIONS 1 THROUGH 4 SHOULD
NOT EXCEED 5 PAGES. THE APPLICATION COVER PAGE DOES NOT
COUNT TOWARD THE 5 PAGES.
REMINDER: You must submit the original and two (2) copies of the complete application,
including the application cover sheet and Sections 1 through 4, to the MRTF Office post-marked
by June 30.

REVISED DECEMBER 2016

By giving, you leave a legacy; you create a memory that will not fade.
MRTF is a 501(c)(3) not-for-profit charitable corporation.
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In Closing
We hope you have found this MRTA Unit President’s Handbook helpful in guiding you
through your Unit Presidency. We included as much as we could without completely overwhelming you with information. If you have any questions please do not hesitate to contact
us and ask!
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